
PALM BEACH COUNTY 
PLANNING, ZONING AND BUILDING DEPARTMENT 
ZONING DIVISION 

POLICY AND PROCEDURES 

FROM: Jon MacGillis, ASLA, Zoning Director 

SUBJECT: Review Process 
Applications 

for Types 2 or 3 Concurrent Final Plan DRO 

PPM #: ZO-O-041 

ISSUE DATE EFFECTIVE DATE 
3-30-19 3/30/19 

AUTHORITY: Article 2.A, Application Processes and Procedures - General 

PURPOSE: To establish review procedures for Development Review Officer 
(ORO) approval process for Types 2 or 3 Concurrent Final Plans ORO 
applications. 

BACKGROUND: The ORO coordinates with Land Development and/or Building 
Departments to review applications for Final Plan Approval for the 
Off-the-Board applications; or Final Plan Approval for those Uses that 
are subject to Administrative Approval (ORO Full) process. 

These processes are classified as follows: 
1. "Standard" Preliminary or Final Plan(s) Review - (pursuant to 

Art.2.B - Public Hearing Processes and Art.2.C - Administrative 
Processes) which requires the applicant to secure the necessary 
approvals (BCC, ZC, or ORO) prior to submitting other applications 
to the Land Development (LO) and Building Divisions. 

2. Type 2 Concurrent Final Plan(s) Review - Zoning plus one other 
Agency application review process, such as, Land Development 
Plats or Building Permits. 

3. Type 3 Concurrent Final Plan(s) Review - Zoning and Land 
Development and Building Permit applications reviewed 
concurrently. 

PROCEDURES: Applications for Concurrent Review of Final Plans are subject to a 
mandatory Pre-Application Conference (PAC) pursuant to ULDC 
Art.2 .A.4.O, and Article 2.A.5. Applicants may submit a PAC with or 
without ORO Agency questions in accordance with PPM ZO-0-067 -
Requesting a Pre-Application Conference (PAC). 

The following procedures are established for the 
review of Concurrent Final Plan ORO applications: 

processing and 
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1. A PAC is mandatory prior to submitting a Concurrent Final Plans 
for ORO review in accordance with Art. 2.A.5. The applicant shall 
follow the procedures set forth in Article 2.A.5 and receive a PAC 
Result Letter, or if the applicant submits Form #112 requesting a 
PAC without Agency questions (refer to PPM ZO-O-067), the 
applicant must submit the approved Form #112 or the PAC Result 
Letter with the ORO Concurrent application(s). 

2. After the PAC, the applicant may submit the ORO Concurrent Final 
Plan review application in accordance with the Official Zoning 
Calendar and shall include the following documents: 

a) Form #24 - Affidavit of Understanding for Concurrent Review, 
acknowledging and agreeing to all terms outlined in affidavit for 
a Concurrent Review. Failure to abide by these terms shall 
result in the application being withdrawn by the Zoning Director 
and remanded to the "Standard" review process; 

b) Provide an "overview" statement of the concurrent review 
request; 

c) The PAC Result Letter or Form #112 with the necessary Zoning 
approvals; 

d) All required ORO Concurrent application forms and supporting 
documents, as applicable, including applicable resolutions and 
the proposed Final Plan(s); 

e) The applicant shall indicate on the General Application Form#1 
the various concurrent permit numbers, as applicable, from 
each Agency application (LO or Building). 

3. The applicant may submit the Land Development and/or Building 
Division applications concurrently depending on the process 
selected , Type 2 or Type 3. Submittal of these applications for 
review must be submitted by the applicant directly to each Division 
within 10 days after the submittal of the Zoning Division Type 2 or 
3 Concurrent Review application. 

4. All concurrent applications (Zoning, LO, and Building) plans shall 
be stamped with the word "Concurrent" by the Applicant at 
submittal. 

5. The PAC Result Letter or approved Form #112, must accompany 
each application(s) as submitted to Zoning, Land Development 
and /or Building Divisions. 

6. The zoning application review shall follow the same procedures for 
a "Standard" ORO Agency review for sufficiency, application 
review and commenting. 

7. If sufficient, the application shall proceed through the next phase of 
distribution to the Agencies for review and be added to the ORO 
Agenda for discussion and approval. 
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8. If insufficient, the applicant shall resubmit on the next scheduled 
submittal date in accordance with the Zoning Calendar, until 
sufficiency is achieved. 

9. All applications that are sufficient are distributed to the applicable 
ORO Agencies for review. Agencies staff will enter comments or 
issues in the ePZB application system. The applicant shall enter 
responses in the ePZB system to address concerns and may 
resubmit Plans with the appropriate changes, on the specified 
resubmittal dates, as needed. 

1 O. If issues remain, the Applicant may request the application be 
placed on the "ORO Workshop" Agenda for further discussion with 
the Agencies to work through issues. 

11. Once all ORO issues have been resolved , the Final ORO Plans are 
reviewed, approved and stamped and a ORO Result Letter shall 
be prepared. Staff will provide the approved Plans and Result 
Letter to the applicant via email. 

12. The applicant shall be responsible for adding the ORO Final 
Approved Plans and the ORO Result Letter to all related 
concurrent applications in progress with Land Development and/or 
Building Divisions. 

13. The applicant shall be responsible for adding the approved Plats, 
when they are approved, to the Building Division permit 
application. 

14. The Building Permits shall not be finalized by Zoning, Land 
Development and Building Divisions until the Final ORO Plan(s) 
have been approved by the ORO, and the final Plat (if applicable) 
and/or drainage review have been completed and approved by the 
Land Development Division. 

Attachments: Concurrent Review Process Final ORO Type 2 and 3 - Flowchart 
Form # 24 - Affidavit of Understanding for Concurrent Review 
Form# 112 -Affidavit of Understanding - PAC 

Supersession History 
PPM#ZO-O-041 , Issued: 09/01 /09; 
PPM#ZO-O-041 , Revised: 02/ 10/ 12; 
PPM#ZO-O-041 , Revised: 06/29/ 16; 
PPM#ZO-O-04 l , Revised: 07/25/17; 
PPM#ZO-O-04 l , Revised: 03/30/ 19 
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Attachment 1: Concurrent Review Process - Final DRO Type 2 and 3 Flowchart 
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Attachment #2: Form# 24 - Affidavit of Understanding for Concurrent Review 

PALM BEACH COUNTY· ZONING DIVISION FORM#24 

P.11 lm S.;ach County Zoning Division 
2300 N. Jog Ro.1d 

Wl!!St Palm Beach, Florida 33411 
Phone: (561 ) 233-5200 

Fa : {561 ) 233-!i 1155 

INI TIUJCTIONI: TO be completed by the Propffl)' 0-t#rter(I ) / Agent I P,qe<t Man.ager 0( IWcord Mam, or ilpplca 
Projeel Name: ____________________ IUl>mlttal Data: _______ _ 
control Numti«: ____________ Apfllleaflon Numb«: _ _ _ _________ _ 

Propefty AddrMa: _______ _____________ ________ _ 

Property c ontrot - llet(•I _ _______ __________ _________ _ 
ApplCant"a-: ______________________________ _ 

I h«aby eertly that I. ilS pn,perty own« I agent / project m.Jni11119r, will abide by and ;JQfff w· tht stipulations included 
in · doa.ment rel*d 10 the DRO Concurrent ReviEw Process. I certify the s~ls or information made in any 
paper or plms subm~ herewith .n true .ind corNCt to !ht bffl ol my knowledge. I un<ftrscald, m·s ;application, 
related as,plication material .ind al 311aehments become official reoords ol the Pbnnlng, Zoning and Buikf111g Deparunent 
and ihe En~ring and Pub c Works Depill'Unent ol Pillm BNCh County. Florida. and will noc bt returned. I 
und~ lhat any informacion provided by me kn.owingly fillse, • .ac<:Wil• or inoomplete · result in the deniill, 
...-ion or .lid · · lr.ltivt withchw.11 ol this .ipplicillion, r9quest .11pprovill or pemt' I fla1IMr consent to Palm BNCh 
County to publish, copy or ,wpoduce any ccp~ cfocumtnls ~ ilS ii part ol this .ipplication for .11 ny third 
l)ilrty. 

As ii pilft of !ht Concurrent Review Process I agree to • ollowing: 

1) To meet with County Stiff during .11 fff.Application Calferenc:e (PAC) to reww all n!(Jlnments; · you wish to 
cledne patic:ipation . Ille PAC !Meting, subm. F0fflll!!1 I 2 - Mmvit of Undemanding: 

2) To h.11w a dftign tHm (engineer. connctor, archiled. landscape an:hilect. l)Unner. surwyor. etc) assembled 
prior to application submittal; and. 

3) To appoint .11 Project Man.llgef to oom:tinate with all appicable reviewing agenciu The Project Manager shal 
be responsible fer lht fallowin!J: 

a. Enswing al ilg4!f,cy cornlMllls at .1ddrHHd n .11 timtly mann« 
b. Dis~ ~ revi- c:ommen15 .ind rHponses to lht design team 
c. Enswing l)Uns .ind doaJrMnts submit11td by tht cftsign IHm at consistent with each olher 
d. Submitting revised docwn41ft15 for p-ooessing 
, . Enswing the ;appropriatt design 1ltilm member attands all n-ua,y m gs 

I unclentand that this process is optional' ancl that ltle inlent is to expedite the clevelopment ..view prooess. I fur1her 
.Jgree 1ha significant nconsistencies or issues, fan to address issues · .11 · manner. or failure to comply with the 
lerms ol this Affidilvit wil ~ in the appliciltion t>u,.g remanded 10 the SQ!ldard review prootSS. 

(Name - 1)1>e, stamp or print clear1y) (Sign.ature) 

(N.lnM! ri Firm) (Adclre-ss, Oty, Sta11e, Zip) 

NOTARY PUBLIC INFORMATION: STATE OF FLORI>A 
COUNTY OF PAUii BEACH 

The for9g0ing ins1rument WilS acltnowledgecf befa1t me Ins _____ d;;ay of _ _____ 20 __ by 

_________ (name of penon acknowle<lgng), who is personally no- to me or hilS produced 

---------~twe- of • emificalion) ilS identiftcnon .ind did / did not t.Jke .11n Oi1d1 (cn:le COffect 

respome). 

(Name . 1)1>e, stamp or print clearly) {Signature) 

My Commission Expires on: _____ _ NOTAAY' I I EAL OR STAMP 

R,,,i,,45/1U201' 
Wdt Fo....t 201C 
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____________ _________ _ ______ _ 

____ _ 

________ _______ 

______ 

Attachment #3: Form# 112 - Affidavit of Understanding - PAC 

PALM BEACH COUNTY - ZONING DIVISION FORM# 11 2 

Palm Beildl County Zoni119 Div~ion 
2300 N. Jog Road 

West Pam BNCh, Florida 334 1 t 
Phone: (561)233-5200 

Fax: (561) 233-5 185 

AFADAVIT OF UNDERSTANDING 

PRE-APPLICATION CONFERENCE (PAC) 

FOR ORO TYPE 2 Md TYPE 3 CONCURRENT REVIEW P ROCEii 

NSTRUCTIONS: This form is to be completed by the Propety Ownel{s) / Agent I Prqed Manager of record at tme of 
illppicrion. This ~awit shall be valid for a period of six {ti) monlJs f:n:m the ORO Heaing 0. {below) and is only 
did for ihe project specified below. 

ProjKtN-: ___________________ Submittal Date: _ 

Control Nllfrlll«: _ __ Appication Number. ___ _ 

Property Address: 

PropeityC-trol Numbefts) ___ _____________________ _ 

Applicant's Mane: ________________ ____________ _ 

0 ORO Type 2 - Concwrent Rewiew {Zon.i,g & Land Oewlopnent) or (Zoning & Buildilg) 
0 ORO Type 3 - Co~nt Review {Z.onng, L.ind Dewlopnent & &ildng) 

I hlnby 0lftiy that as the Property Owner I Agent I or PnJied Manager of ,_-cl I an fonnaly declining to swmil an 
application .ind p,a~ in ~ ~Applicalion CCllftrfflCe ,(PACI for lie Development Rftiew Officer (DRO) ~Type 2 
ilf1d l)lpe 3 Conarrent Rftiew process. I flather ac:l:noNedge ~ d lndentand that by not participating 11 a Pre­
Applicallion eornr.nc.. I will not reoeift initial medb.ack f:n:m the Ccurty agencies that be reviewing my 000Cll'ffllt 
applications. The fffdbacll inbmalion may be beneficul in indentanding ihe app(ication af code provisions a nd 
preparing my appicatiollS. I tur1her agree that spiificant inooosislencies or issues, faillre to illddn!ss iu ues 11 a tmely 
-er. wl result in h application being R!fflaAded 1D ihe siancbrd ~ process. 

I am-.. llat all ooncurrent app(ications shall be !Ulffl.illed 11/itfm 10 days .after 1111 submittJI ot the ZDning Division 
Type 2 or 2 Concurrent Review ilplllication. I fw1her ,gaw oon5ellt 1D Pan Beach Ccurty to pubish or reproduce any 
oopy, ~ documents submitted ~ a part of the illJPicillion(s) for ~y thid party. 

(Name- type. stamp cqmt dearty) (SiiJlature) 

(Name af Firm) (Addrev.;, City, Stale, Zip) 

NOTARY PUBLIC IIFORMATION: STATE Of FLORl>A 
COUNTY Of PAI.Ill BEACH 

The for-vaing inssument WRS ac:l:n<Mledged beftn me Hs ___ dayot _______ _. 20 __ by 

_____________ __.name of per'50rl actn0'14edging), who is personaly known to me or 

has produced - - -----------~ --- ---- --(t)'pe of ldentificabon) as 

idenffication and did I did not take a n o.ilh ( circle cured respcinse). 

(Name - type. stamp er print dearly) (SiiJlature) 

My Commission Expires on: _ ___ __ _ NOTARY'S SEAL OR STAMP 

SJAFf USE ONLY 

DRO Hearing Date: Affidilvit Expiration Date: _____ Staff Initials: 

(Bldg and und Development): Zoning Concurrent App ications a~ upd.ited periodically in the HORO 
Concurrent Revi-- list of applica JOns. to verjfy appl,callons sulxnitted vis· Zoning Web paae at: ..,,._SEX 9 emaornea -• &ti 

AlidMdllnd......,,.ng -lu,llRO TJlle H 1, c..,... ... ntApplioafan- Dodiiring M:. R,vi,ed 1J3112018 
t cf 1 Webf 12016 
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