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DATE: July 24, 2019 

TO: Industry Stakeholders 

FROM: Doug Wise ¼--­
Building Division Director 

RE: Electronic Submittals of NOCs and No-Fee Sub Permit 

Applications 

In order to better serve our customers and streamline our application 

processes, the Building Division w ill introduce electronic plan review later 

this year. This initiative wi ll afford customers the ability to submit all 

permit application types electronically, resulting in fewer trips and shorter 

wait times at the Permit Center. As an early step in anticipation of the 

upcoming transition to electronic permit filing, customers can now file 

Notice of Commencement forms (NOCs} electronically. 

Note: The Building Division can accept and process NOCs only after a 

permit application has been submitted, but, pursuant to Florida Statute 

s.713.13, 11/f the improvement described in the notice of commencement is 

not actually commenced within 90 days after the recording thereof, such 
notice is void and of no further effect." Please be mindful that you r perm it 

must be issued and work commenced within 90 days of record ing or your 

Notice of Commencement will be null and void. 

NOC forms may be sent via email to PZBlnspNOC@pbcgov.org or via fax t o 

561-656-7978. All customers are encouraged to submit NOCs 
electronically in order to avoid excessive wait times in the lobby and t ime 

spent in travel to our offices. 

Effective August 1, 2019, all No-Fee Sub Permit Applications may be 

submitted electronically by all customers. Completed and notarized forms 

should be sent via email to PZB-NoFeeSubPermits@pbcgov.org or via fax 

to 561-656-7977. The notarized signature of the qualifier will be required 

on all no-fee sub permit applications. 

Division staff wi ll continue to work to simplify our application procedures 

to better serve our customers. We thank you for your cooperation and 

understanding during this transition, to better serve you. 
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